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OXFORDSHIRE LADIES’ COUNTY GOLF ASSOCIATION 
Your County Needs you!
There are several OLCGA Officer positions becoming vacant in November 2008.  Please think seriously about whether you can help by filling one of these vacancies.

Please take the time to read through the job summaries and then either contact the current holder of the position or Justine (01628 828950) if you are interested in getting involved.

Thanks for your time and consideration of the vacancies.
Seniors’ Captain (Jean Lees 01235 765250)

· Arrange fixtures for friendly and League matches and liaise with opposing team Captains to make arrangements.

· Identify potential players (assisted by Reps) and select teams.

· Take responsibility for determining order of play for matches.

· Record all results in the Seniors’ match book.

· Attend OLCGA Committee meetings and AGM and present report on Seniors’ activities.

Honorary Treasurer (Sarah Arnold 0118 9478886)

· Bank cash/cheques and pay invoices/expense claims regularly.

· Maintain cashbook and record income and expenditure.

· Transfer funds between current and deposit accounts as necessary.

· Prepare and update annual budget.

· Prepare year-end accounts for audit.

· Propose annual per capita levy rate and issue all Clubs with notices and payment requests for these charges.

· Liaise with County Rep’s and Competition Secretary regarding the purchase of prizes and catering arrangements for all County Competitions.

· Liaise with the Fundraising Committee.

· Make Junior grants payments as advised by CJO.

· Attend OLCGA Committee meetings and AGM and present report.
County Junior Organiser (Karen O’Connor 01295 721628)

· Be responsible for the co-ordination of junior activities (coaching and competitions) for girls throughout the County through the management of a County Junior Committee.

· Assist in the selection of the girls to play in Junior County Week and oversee the team with another member of the Junior Committee.

· Assist in the selection of girls for friendly matches and, where possible, attend to give support.

· When possible, also attend coaching sessions and events where Oxfordshire Juniors are participating.

· Set an annual budget with the OLCGA Hon Treasurer and keep records of income and expenditure.  Apply for grants that may be available.

· Ensure the safety and wellbeing of the girls within the County.

· Attend OLCGA Committee meetings and AGM and present report on the Juniors’ activities.

The CJO is supported by an experienced Junior Committee

and many enthusiastic and invaluable volunteers

Hon. Competition Secretary (Evelyn Christie 01865 863684)

· Run and attend the County competitions throughout the year, including score entry and calculation of results on the day.

· Provide results sheets after the competitions are completed.

· Run the Bamberger Cup competition (do the draw and ensure rounds are played on time; organise venues for semi-finals and finals if required).

· Organise the President’s and Captain’s Interclub competitions and attend the finals.

· Look after the County laptop computer and keep Club Systems up to date.

· Provide updates of competition results to the website manager.

· Attend OLCGA Committee meetings and AGM and present the competition report.

These responsibilities could easily be shared between two individuals (preferably from the same club)













